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Agenda 
Applicants Responsibilities 

General points regarding the CAO. 

Making an application. 

How places are allocated by CAO 

After making the application. 

Questions 



It is the applicants responsibility 
to: 

Research courses of interest 
thoroughly before applying 

Know about the  application system 
used (CAO) for these courses, i.e., 
procedures, dates, fees, rules, etc.  

Ensure that the application form is 
correct and all is in order 

 



Useful Resources 
To assist with course research / application 

Publications 
 College Prospectuses – 2010 Entry 

 Career Choice 2011 ed., Level Three Publications 

 CAO Handbook 2011 

Newspapers 
 The Irish Times 

Tuesdays  Education and Living Section 

 January  Special College Supplement   
  Series of articles - Brian Mooney  

 The Independent 

Careers Articles - Mary O Donnell 



Internet 
 Qualifax – www.qualifax.ie  Irish courses database 

 www.careersportal.ie  Contains information and links 

 Career Directions – www.careerdirections.ie  

 College websites (Addresses in CAO Handbook) 

 CAO – www.cao.ie    Contains links to course websites 

People 
 Relatives 

 Past pupils 

 Admissions/Academic staff of colleges 

Guidance Counsellor 
 Course Investigation Forms 

 Access to sources of information 

 

http://www.qualifax.ie/
http://www.careersportal.ie/
http://www.careerdirections.ie/
http://www.cao.ie/


CAO – General Info. 
 Centralised application system for 43 Irish 3rd level 

institutions, including 5 fee-paying colleges. 

 Every CAO Application Pack includes: 
 2010 CAO Handbook – application and course information 

 Paper application form 

 Application fee bank giro form 

 Application Dates and Fees 

    

Online  Application Fee Closing Date 

Normal 

(online or paper) 

€45 1 Feb 2011 (5.15 pm) 

Online discounted 

rate  

€35 20 Jan 2011 (5.15 pm) 

Late application €90 BGF or Credit/Laser Card 



CAO – General Info. 
 There are 3 types of courses students can apply for under 

the Nat. Qualifications Framework. 

 These are applied for on 2 separate lists on a single form: 

Level 6 & 7 Courses Level 8 Courses 

Ordinary Degrees (7) 

Higher Certificates (6) 

Honours Degrees (8) 

Up to 10 Course Choices Up to 10 Course 

Choices 

 The courses are clearly labelled in the CAO Handbook 

 N.B. – Care must be taken with courses marked 
‘Restricted’.   

 These courses cannot be applied for after February 1st 
due to extra assessments required. 

http://www.nfq.ie/nfq/en/TheFramework/DiagramTheNationalFrameworkofQualifications/larger/




Mature Student Information 
 Certain restrictions may apply – contact appropriate 

HEI before closing date 

 Direct Application – or both CAO & direct application 

 In general mature students are not allowed to add new 
courses during the change of mind time.  

 May be required to sit aptitude test or interview. 
March/ April time 

 



FETAC Entry Requirements 
 Certain HEI’s reserve a quota of places for  FETAC 

5/6 award holders 

 Applicants must have a FULL FETAC 5/6 award 
(Major) 

 Certain courses may require  a number of 
Distinctions in specific modules .  

 Check HEI prospectus for specific requirements 

 If presenting FETAC 6 Award contact                  
relevant HEI for information on admissions process 



Making an application 
 Applications can be made online or by paper form – use 

one method only. (€10 charge if 2 applications sent) 

 Keep proof of sending application: online – print screen 
receipt, paper – obtain certificate of posting. 

 Form is very straight forward to fill out. 

 www.cao.ie  

**VERY IMPORTANT** 

 Students must fill out both course lists in: 

Genuine Order of Preference 

 not on the basis of their predictions of next years cut off 
points or their own points scores. 

 Why? – Look at how places are allocated. 

http://www.cao.ie/


Places Allocation 
Note: 
 The position of a course in a student’s preference 

order does not in any way affect their chance of 
getting a place on that course. 

 The same procedure takes place for both lists. A 
student may get 2 offers in August – one from 
each list- you may accept only one. 

 Students should think carefully about not 
accepting one of these offers, as they may not 
receive any further offers. 

 A student will still be offered a higher preference 
course in subsequent rounds if they become 
entitled one  



Completing the Form 
 Page 1 :To be completed by all applicants 

 Complete all personal details   

 Sign & Date Form 

 Page 2: To be completed by all applicants 

 

Section 1 

If taking Leaving Certificate in 2010 put tick in box OR if 
completed Leaving Cert between 1985 and 2009 give 
exam year and number 



Completing the Form 
 If taking FETAC Level 5/6 in 2010 OR have completed 

FETAC Level 5/6 between 2002 and 2009, enter  PPS 
number in box 

Section 2 

 Complete list of choices for Level 8 and Level 6/7 

Section 3 

 Complete special category Yes/ No box 



Completing the Form 
Page 3: To be completed by special category applicants 

 Complete name and date of birth details 

 Tick appropriate special category box applicable to you 
 A.GCE/GCSE exams in UK/NI after 1985 

 B. School Leaving Exams outside Ireland & UK OR Irish/ 
 UK exams before 2002 

 C. NCVA Level 2/3 before 2002 

 D. Any other Further Education Courses (apart from 
NCVA/FETAC) 

 E. Attended or are attending a 3rd Level Institution 

 F. Applying as a mature candidate  



Completing the Form 
Page 4: To be completed by Special Category Applicants 

 Complete name and date of birth 

 Put category types (A-F) under ‘Category’ column 

 Complete category details 

 Sign and date form 



The Personal Statement 
All mature students are required to provide a personal 

statement detailing the following: 

 

 ‘You should begin by explaining the relevance of your 
life/ education experience to your application AND 
state your educational goals and objectives’ (CAO 
Handbook pg 14) 

 

The Personal Statement is an important part of your 
application. 



After Making Application 
 Receive CAO number and Statement of Course Choices 

– check this carefully. 

 Some students may be called for extra assessments. 

 Receive Statement of Application Record – check 

details carefully. 

 Change of Mind facility becomes available – use 

sparingly and carefully. 

 Places are allocated and offered by post and online. 

 Students accept, reject or defer offered places. 

 Further rounds of offers are made until all course places 

are filled. 



CAO TIMETABLE  
2010 ENTRY 

 20th January 2011 

 Early Online discounted rate closing date 

 1st February, 2011 

 Closing date for receipt of normal applications 

 Before/By 21st February, 2011 

 Receive Statement of Course Choices 

 1st July, 2011 

 Latest date for receipt of change of mind form in 
CAO. 

 Late August (23rd Aug 2011) 

 First round of offers will commence. 



 
The very best of luck with everything. You are 

welcome  to call to the centre at any time.  

CAO, Tower House, 
Eglinton St., 
Galway 

www.cao.ie 
 
Help@cao.ie  

t: 091 509800 
 

http://www.cao.ie/
mailto:Help@cao.ie

